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CENTRAL INTELLIGENCE GROMY AGENGY
‘ashington, D. C.

ADMINISTRATIVE INSTRUCTION

EELLR 2l April 1947

M2 O Tnvewed Sl

~ SUBJEGT: Teriodic Vithin Grade Salary AdvancomentsV(Unvoucherod Funds)ﬁgﬁxéﬁ :

AITECTIVE UNTIL 30 JUNE 1947 UNLESS SOOMER RESCINDED

1. Teriodic within grade salary advancencnts may be granted to
exployees pald from unvouchered funds at the sarc rates and on a basis
similar to the in-prads salary inercascs franted vouchered funds
eriployees’ under the provisions of the Classification Act of 1923, as
anended, and the Federal Enployees Pay act of 19L5.

2. An unvouchercd funds crployee may be advanced in corpensation to
the next higher rate within his grade provided:

a« That he has 12 nmonths of continuous service in a grade in
which the compensation increments arc less than »200,00, cor has 18
months of continuous service in a grade in which the compensation
inerenents are §200.00 or nore.

b.  That no squivalent increase in compensation for any cause
was received during the 12 or 18 months. : .

c. ~That the formal Efficiency Rating received by the cnployee
for the period was "Good” or better, or if no formal Efficicney Rating
vias made, that the gmployee's immodiate supcrior has exccuted a
certificate stating that the scrvice and conduct of the wmployee during
the period was satisfactory in all ICSPECYS.

3. The issistant Executive for: Fersonncl for the CIG Office concerncd
will initiate Fersonncl Action Requests, Form We. 37-1, to request
poriodic within grade salary advancos Tor employces paid from Spoeial
Funis. The Requests will Yo forwardod to the branch or othcr orpani-
zational unit concorncd for- completion of the cfficicney report . or
certificate of satisfactory scrvice, as reguired in naragraph 2c above.
Personnel lAction Requests for ficld personnel will be initiated suffi-
ciently in advance of ¢ligibility dates to permit efficiency rcports,
or certificates in licu thereof, to ba forwarded from the fields | Upon
corpletion of the efficicney requircricnts the Form No. 37-1 vill be

- returned to the office of the Assistant Eiccutive for lorsonnel ‘of the
CIG Office concerncd for ap, roval by the Assistant Dircctor or his
desijnec.  Upon approval, the liequests will be transmitted to the
Special Funds Scction. The hssistant Excoubive for Fersonnel of the
CIG Office corcerned will maintain controls on all Roquests initiated:
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L.  Foriodic within grade salary increascs which arc aprroved on Form
No. 37-1 a5 outlined above will be madc effective at the beginning of
the next pay period folleowing the pay period in which tho employee com-
pleted the nocessary 12 or 19 months of continucus scrvice.

5. The above provisions arc not retroactive and ne within grade salary
Advances will be made effsetive before 3 Ilarch 1947, althouch continuous

‘service, up te 12 or 13 nmonths s performed by ormloyecs before that dats :

nmay be counted in computing their time in grade,

TATINTL
S’ FOL THE DIRECTOR OF CENTRAL INTELLIGENCE:

bxecutive for Iersonncl
and Aduinistration

ATTACHIENTS:  None
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“A " CENTRAL INTELLIGENCE .WW/AGEW .
- . 1 a7 - Washington, .D.-C. 2y
IR o g han il T

ADMIBISTRATIVE INSTRUCTION ‘ BK

Z2r=T Lt

SUBJECT: ' Periodic Within-Grade Salary Advancements

.

¢2G Memorandum [N deted 24 April 1947, is amended by
adding paragraph 6, 7 and 8 as indicated below:

¢

Y6, When an employee is transferred within the agency from a
Vouchered to an Unvouchered Funds stetus, the time served. in grade
while on.a Vouchered Funds status will be considered in computing the
total time in grade for purposes of time required for advancement to
the next higher rate within the employee's grade,

"7. When an employee is transferred within the agency from an
Unvouchered to a Vouchered Funds status, the time served within grade
on an Unvouchered Funds status will ‘be considered to the same extent
es would time on Vouchered Funds in computing time requirements for a
within-grade advancement on Vouchered Funds. o

"8, The effective date of any salary increase granted as a result
of this memorandum will not be prior to the date hereof." - :

€
s ‘u:]

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE :

60

oA

Executive for:
. Administration and Management

Dgg&‘g}l?UTION t A
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x STATINTL ‘ ‘
_ CENTRAL INTELLIGENCE GROUP ‘
STATINTL ' : Washington, D. C. : R

| ‘ MEMORAN@M

; 2 September 1947
No. QNN ~ AMENDMENT NO. 1 °F e

| ; SUBJECT: Periodic Within-Grade Salary Advancements.
 STATINTL '

i ¢IG Memorandum dated 24 April 1947, is amended by
| , adding paragraph 6, 7 an as indicated below:

Y6, When an employee is transferred within the agency from a
Vouchered to an Unvouchered Funds status, the time served in grade
while on a Vouchered Funds status will be considered in computing the
total time in grade for purposes of time required for advancement to
the next higher rate within the employee's grade.

"7, When an employee is transferred within the egency from an

: Unvouchered to a Vouchered Funds status, the time served within grade
: on an Unvouchered Funds status will be considered to the same extent

as would -time on Vouchered Funds in computing time requirements for a
i within-grade advancement on Vouchered Funds.

"8, The effective date of any salary increase granted as a result
of this memorandum will not be prior to the date hereof,"

" FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: ]
STATINTL

Executive for
/Administration and Management

D{SE%%?UTION t A ) | ‘ {
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CENTH.L INTELLIVENCE Grouy
STATINTL

‘ hln.’_”;on. D. C.
STATINTL ﬁI -
‘ TRIOR N

: 24 Aprid 191
USTATINTL Nt ik

Ny
ancuronts (Unvouchured Funds) .

KTICTIVE UNTIL 20 JINE 1947 UNLESS Soaten RESCINOED

1. Portodic within £rado salary ndvancoriunts nay be granted to
orployous padd fron wnvouchored funda at thy 8ano, rates and on a basge
stitlar to tho in=;rads salary inorunacs prantod vouchurcd funde
orployucs under thy provisionn of thy Classification .ct of 1923, aa
aended, and tho Podural Emloyaes I'ny iAot of 1948,

SURIECTY Tortodic Athin Orady Snlary Adv

; 2¢  Amy unvouchqrcd funds: arnloyuo oy he advancod in corponsation to
tho noxt highor rate within' his rrado providods

o fe  Mat he has 12 uonths of continuous sorvico in ¢rado 4n
which tho corponwation incromonts ar¢ 1oss than 200,00, or has 18
nonths of continuous aurvico

in o gvndy in which tho coiponaation
ineranonts are (200,00 or NOry,. ‘

: . be Thut no oquivalunt 1ncrunL.: in componaation for any causo
wAs rocoived during the 12 op 18 montha,

= es That tho fommnal Effioionoy inting recuivud by the anployce

~far the puriod was "Good® or bottur, or 1f no formal Bfficinoy Rating

... was madu, that thc uployou's $rmodiate supcrior has oxcoutod a :

. eurtdfeatey atating that. tho ncrvica and conduct of the umployuo during
. the ‘puriod wag satisfactory in all reapucts

“3v - Tha Assistant chuttvc for Puraonnud fo
will dnitiate Porsonnul Action Ruquuntn,

purlodic within gradc salary ndvancos
Nin Roquuate will b forwardid

r thu CIG 0ffice concorncd

Form Nos 37«1, to rcquost

for omploycos paid fron Spootal

to the Lranch or othur orcanie

it concirniod foe- cumpletion of the officionay roport op ,

J' of ‘satisfnotory survica, as roquired in paragraph 20 abowy,
tion Roquunts for flold personncl will bo initiatod suf
! 00 01inibili ty datos to pormdt offieiane

’ 4T ‘1o 8o formarded from tho
riints the Porm No. 37l
nnt Resoutdwo- for |

ho .

O S

o s,
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e tardodic vathin rrade azlary inorcaoce which ara approved nn Formn

No. 37=1 n8 outlinud adove will bo nade offoctive at the buginning of

the noxt poay poriod following tho pay poriod in which tho unployou come :
plutud tha nucossary 12 or 10 nonths of cuntinucun sorvicus

% Tho above wmvlnionu are not rotronctive and no vithin grado anlary

b advancus vill be naly effecuive bofore 3 lareh 1947, althauh continuous i
. vorvice, up te 12 or 10 mntha, perfomed by orployacs bofora that dt\tc :
[ . nay bo countaod In vonnuting thoedr tine in Facu. ‘

| FOR TIE NINECTOR OF CHITRAL 1ITELLIORCEY
STATINTL

Bxucutive for Jersonnol
md A\dulndstration

ATTACK.B!TS1. None . R
 DISTRIBUTIONY A ‘
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STATINTL ' W

|2

{ - . i
Lo L v CENTR/L INTELLIGENCE GROUL: z
;STA,TINTL - : .ashington, D, C. - 4 z: )
STATINTL 14 :
] b 117 :
j HELOR.ANDud 2k April 1947 (’/V ;
5 NULIBER ~ :

SUBJZCT: - Feriodic Athin Grade Salary Advencements (Unvouchered Funds)

EFTECTIVE UNTIL 30 JUNE 1947 UNLESS SOONER RESCINDED

1. Teriodic within grade salary advancenents may be granted to .

I employees paid from unvouchered funds' at the same ratcs and on a basis

i similar to the in-grade salary incroascs pranted voucherced funds

¥ : erployces under the provisions of the Classification Act of 1923, as
amended, and the Fedural Employees gy et of 1945, ' !

i
9
i
b

i . . .

i 2. . Anyunvouchercd funds erployee may be advanced in conmpensation to :
! . . . . . .

the next higher rate within his grade provided:

2. That he has 12 nonths of continuous serviece in a grade in
which the compensation increments arc iess than 2200.00, or has 18
nonths of continucus scrvice in a grade in which the compensation
incroments are j200.00 or iore. :

b.  That no cquivalent increase in compensation for any cause
was received during the 12 or 18 months. ‘

c. That thoe formal Efficiency Rating received by the employce
" for the period was "Goodt op better, or if no formal Efficiency Rating
vias ‘made, that the cmployeets imediate supcrior has exceuted a
certificate atating that the service and conduct of the cmployee during
the period was satisfactory in all respects, :

3+ The Assistant Executive Zor Personnel for the CIG Office concerned
K o will initiate Fersonnol Action Ruquosts y Form No. 37-1; to requcst
periodic within grade salary advances for enployces naid from Spceial
‘ ‘ Funis. fThe Roquests will be forwarded to the branch or othor organi-
L zational unit concerncd fop- comlction of the cfficiency report or .
; ' certificate. of satisfactory service, as requircd in Paragraph 2c above, ‘ v
i o -+ Personnel dction Hequests for ficld personnel will ‘be initiated suffi- . ! ‘
¥ B ciently in advance O0f ¢ligibility dates to pormit cfficioney reports, - - :
i C or certificates in licu thereof, to ba forwardcd from the ficld.  Upon :
|

completion of the efficicney requircnents the Ferm No. 37-1 will be ;
P returned to the office of the Assistant Bxccusive for Fersomnel of the
CIG Office concerncd for an; reval by the Assistent Director ‘or his'
desiznee.  Upen approval, the Reoquests Will be transmitted to the
Speeial Tunds Scetion. . The -is5istant Excoutive for Forsonnel of the
CIG Office’ concerned will maintain controls on all Requests initiated
to ensurc that completed action is taken in:every instance.

T B
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be. Foriodic within grade szlary incrcases which arc approved on Form

No. 37-1 as ocutlined above will be madd effective at thc,beginning of
ce c the next pay period following the pay period in which the employee com-

i pleted the necessary 12 or 18 months of continucus scrvice. i i

bt ar g oy

5 The. above provisions arc net retroactive and ne within grade salary = :
advances will b mads, effective bofore 3 ilarch 1947, althoush centinuous Vi
service, up to 12 or 13 ronths, performed by orployecs beforc that date
nay be counted in coroubting their time in prade, i

. FOR THE DIRECTOR OF CENTRAL INTELLIGENCE:

i N .
STATINTL

|

sXecuvive I'or lorsonnel
and Administrabion

ATTACHENTS: None

DISTRIBUTION: A
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| STATINTL

= CENTRAL INTELLIGENCE GROVP » }ﬁ

MEMORANDUM . o haiten 1007
yo. Ml AVENDMENT NO. 1 v | eptember 194

SUBJECT: Periodic Within-Grade Selary Advancements

i €IG Memorandum dated 24 April 1947, is amended by
i adding paragraph 6, 7 and 8 as. dicated below:

‘1§, When an employee is transferred within the agency from a

A Vouchered to an Unvouchered Funds stetus, the time served in grade
b while on a Vouchered Funds status will be considered in computing the

total time in grade for purposes of time required for advancement to
‘the next higher rate within the employee's grade.

| . : "7, When an employee is transferred within the egency from an

i ; ‘ Unvouchered to a Vouchered Funds status, the time served within grade
o on' an Unvouchered Funds status will be considered to the same extent

T as would timé on Vouchered Funds in computing time requirements for a
 within-grade advancement on Vouchered Funds.: ‘

, 18, The effective date of any Saléry increase granted as a. result
of this memorandum will not be prior o the dateé hereof," -

‘ FOR THE DIRECTOR OF GENTRAL INTELLIGENCE :
STATINTL ' o

Executive for
* " Administration and Management

D{gﬁ‘g%?UTION A

~ RESTRKTED
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STATINTL . : CENTRAL INTELLI GENCE @roup™ ' ‘"\
\ " Washington, D. c. 7

TG 5
- .+ MEMORAND o {ixvt',:.,«» r{:‘ " w T f drpef St -‘.w
.v &/Jr)«wgrmm‘gﬁ '/, /1/0 ' N .»:;..:;:;;3,

: SUBJECT 3 Periodic Within-Grade balary Advancenments '
i STATINTL

1947

CIG Memor;ndum- di.ted 24 April 1947, is amended by adding paragraph
6. 7 and 8 as indicated below:

"6. Vhen an employee is transferred within the agency tiom . Vou‘ehered to
: ' an Unvouchered Funds vsiv:atua, thé time served in grade while on a Vouchered Funds
status will be considered in computing the total time in grade fof purposes of
time required for advancement to the mext higher rate within the employee'_?
grade, | . '

"7. When an employee is transferred within the agency frémman Unvouchered
to a Vouchered Funds s.to.tua, the time served within grade on an Unvouchered

Funds status will be considered-to-thesame -extent-as would time on Vouchered .

Funds in computing time requirements for a within grade advancement on Vouchered

Funds.

"8, The effective date of any salary increase granted as & result of this

memorandum will not bo prior to the date hereof,"

FOR THE DIRECTOR OF CENYRAL INTELLIGENCE:

STATINTL

- Executive for
1 : ' : Administration and Management

L apwsH
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i o CENTRAL INTELLIGE’NCE m gé R ’ i
: Washington, D, C. w‘w H me I :

- MEBMORANDUM ) T B ¢
WM. /% August 1947

SUBJECT: Periodic Within Grade Selary Advancements '

| STATINTL
| |

; ]
STATINTL

is ‘transfepfed within the. agenecy from a

7
é Where an employee
[

Vouchered Huerts toAUnvouchere\d Fundsg,’ the time served in-grade

while on Vouchered Funds,willibe ¥ - in computing the total

time in-grade for purposes of |tim required for advancement to the
- W

next hj.gher rate within the employeets grade. ,ﬁso:;::who A8n em=

AN
i ployee is transferred within the agency from,Unvouchered s to

I A s e
| Vouchered Funds, the time sgrvsd within grade on, Unvouchered Funds oJali.
will be conslidered to the /same extent as would time on -V‘ouche'r,ed'

Funds in computing time requiremants for a within grade advancement

T on Vouchered Funds. %{ _ , ‘
/’_* FOR '{HE‘DIREGTOR OF \CENTRAL INTELLIGENCE:
STATINTL ‘ : '

Administrati n and Management
.  The effective date of any salary lncrease gre.nted as. & result

{

|

of this memorandup will not be prior to the dag hereof.

L
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| STATINTL

21 August 1947

MEMORANDUM FOR EXECUTIVE FOR ADMINISTRATION AND MANAGRMGNT
. Subject: Perfodlc Within Grade Salary Advancements

l. Attached hereto is proposed CIG Memorandum to supple-

ment the provisions of CIG Memorandum No. 23 concerning the
above subject. The question of eredit for burposes of within

grade advancements for employees on Unvouchered Funds transferring

to Vouchered Funds has been explored by this office with the Gen-
eral Accounting Office and the Civil Service Commission,

2. It appears that serﬂcé on Unvouchered Funds mey be

considered in computing within grade salary advancements to the

Same extent as service on Vouchered Funds.  The question or

S« It 13 believed that the proposed Memorandum will

8erve the purpose of informing employees of CIG policy where

employees are transferred within the ‘agency from one type of
funds to another, ‘

stant General Counsel

' Appro\}ed» For Release 2001/08/02 : CIA-RDP81-90728R0901000_10017-5 |




